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Committee Chair Definitions 
The committees are charged with carrying out the annual and long-range goals of the 
organization based on the mission and purpose of this organization. The President and 
President-elect should work together to ensure continuity of leadership and succession 
planning. When feasible, committee members should be appointed to the same committee for 
multiple years to ensure consistency. The president-elect is responsible for appointing 
committee members to fill vacancies and conducting planning meetings prior to the start of 
their year in office.  The standing committee chairs are to hold regular meetings with their 
committee.  The standing committee chairs are required to present a report to the board 
pertaining to their committee each month. Standing committees should be appointed as 
follows: 

 

Spirituality 

This committee is responsible for the spiritual focus of the organization.  There will be an 
opportunity for emphasis on devoutness at each meeting, event, etc.  This committee shall 
provide a variety of activities to foster the members’ piety. This committee is also responsible 
to schedule the monthly mass intention for the living and deceased members of the Society as 
well as the management of Clerical Endowment. 

Membership 

This committee should develop and implement a comprehensive plan for the recruitment and 
retention of members.  This Chair and Committee is responsible for maintaining the 
membership list/database of this organization to include required EIM and Food Service 
Certifications. 

Public Relations & Communication 

This committee should develop and take action to provide the Parish, the Diocese, and the local 
community, with information about and to promote, by whatever means necessary, the 
organization’s initiatives, projects and activities.  This committee should also conduct activities 
associated with historian actions. 

This committee shall also conduct activities associated with internal organizational 
communication.  This committee should work side by side with Membership to ensure that 
information is current.  Conduct email distribution using the organization’s email address, 
telephone tree actions, or other communication as deemed by the board of directors to include 
distribution, as permissible, of the most current membership list. 
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Altar Care 

This committee should conduct activities associated with the effective care of the sanctuary.  
This includes, but is not limited to, dusting the sanctuary and chapel, cleaning the holy water 
fonts. 

Bereavement 

This committee should conduct activates associated with organizing, preparing, and fully 
executing the funeral reception following every funeral mass held at St. Luke Catholic Church.  
This committee needs to be prepared to act on a moment’s notice. 

Service 

This committee should conduct activities associated with service projects of our organization.  
This includes but is not limited to Baptismal Garments, First Communicant and Confirmation 
Gifts, Christmas Presence, and other service projects that may be proposed. 

Fundraising 

This committee should conduct activities associated with all the organization’s fundraising 
efforts.   This committee should work side by side with Public Relations & Communication to 
ensure that the most current information is distributed.  This includes, but is not limited to, 
dinners, Bingo, Gourmet Booth. 


